UTHealth Alumni Email Account
UTHealth
The University of Texas Email Forwarding Instructions

Health Science Center at Houston

The following provides instructions on how to set up email forwarding to additional email accounts you may have.
After logging into your UTHealth Alum account, please follow the below steps:

1. Click on %¢ (found at upper right hand corner of web page), and select “Settings”.

2. The below screen will pop up with several different options. Select “Forwarding and POP/IMAP”.
Settings
General Labels Inbox Accounts Filters Forwarding and POP/IMAP  Offline

Forwarding: Add a forwarding address
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Learn mare

Tip: You can also forward only some of your mail by creating a filter!

POP Download: 1. Status: POP is enabled for all mail that has arrived since 9/23/10
Learn more Enable POP for all mail (even mail that's already been downloaded)
Enable POP for mail that arrives from now on
Disable POP
2. When messages are accessed with POP | keep UT Health Science Center at Houston (UTHealth) Mail's copy in the Inbox v

3. Configure your email client (e g. Outlook, Eudora, Netscape Mail)
Configuration instructions

IMAP Access: Status: IMAP is disabled
{acoess UT Health Scisnce Center st Houston Enable IMAP

{UTHeslth) Mail from other clients using IMAF) ® Disable IMAP

Learn mare

Configure your email client (.g. Cutlook, Thunderbird, iPhone)
Configuration instructions



3. Under Forwarding, click the “Add a forwarding address” button.
Enter the email address for messages to automatically be sent to.
5. In addition, you are able to designate how you would like your UTHealth email account to handle messages. Use the drop
down arrow to select one of four options with POP:
a. Keep UT Health Science Center at Houston (UTHealth) Mail’s copy in the inbox
b. Mark UT Health Science Center at Houston (UTHealth) Mail’s copy as read (message will remain in in-box)
c. Archive UT Health Science Center at Houston (UTHealth) Mail’s copy. Archive will remove email from in-box, and
place in “All Mail”. Click on “More labels” to see “All Mail”.
d. Delete UT Health Science Center at Houston (UTHealth) Mail’s copy (deletes permanently from UTHealth account)
6. Click on “Save Changes”.
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If you have any questions or concerns, please contact customer.support@alumni.uth.edu.
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