
Student	
  Health	
  Insurance	
  Certification	
  
	
  
To	
  certify	
  health	
  insurance	
  under	
  the	
  Student	
  Center	
  Click	
  on	
  details	
  on	
  the	
  To	
  Do	
  List.	
  
	
  

	
  
	
  
Click	
  on	
  To	
  Do	
  Item	
  Health	
  Insurance.	
  	
  

	
  
Click	
  on	
  Health	
  Insurance	
  Certification	
  

	
  



The	
  student	
  should	
  click	
  Yes	
  if	
  they	
  have	
  employee	
  health	
  insurance	
  or	
  health	
  insurance	
  from	
  another	
  
source.	
  	
  	
  
The	
  student	
  should	
  click	
  No	
  if	
  they	
  need	
  to	
  purchase	
  health	
  insurance	
  for	
  the	
  term	
  they	
  are	
  registering	
  
for.	
  	
  Please	
  NOTE:	
  	
  Health	
  insurance	
  only	
  covers	
  one	
  term	
  at	
  a	
  time	
  so	
  the	
  insurance	
  purchased	
  in	
  a	
  
previous	
  term	
  would	
  not	
  be	
  good	
  for	
  a	
  subsequent	
  term..	
  	
  	
  

	
  
	
  
If	
  the	
  student	
  selects	
  YES	
  they	
  have	
  Health	
  Insurance.	
  	
  They	
  must	
  fill	
  in	
  the	
  Insurance	
  Company	
  Name	
  
and	
  policy	
  number.	
  	
  	
  	
  

	
  
	
  



If	
  the	
  student	
  is	
  the	
  policy	
  holder	
  they	
  should	
  check	
  Yes,	
  I	
  am	
  the	
  Policy	
  Holder	
  the	
  Disability	
  Insurance	
  
Cert	
  will	
  appear.	
  	
  
	
  
If	
  the	
  student	
  is	
  not	
  the	
  policy	
  holder	
  they	
  should	
  click	
  no	
  and	
  fill	
  in	
  the	
  Policy	
  Holder’s	
  Name.	
  	
  They	
  
must	
  hit	
  the	
  TAB	
  key	
  to	
  tab	
  out	
  of	
  the	
  field	
  ,	
  then	
  the	
  Disability	
  Insurance	
  Cert	
  will	
  appear.	
  
	
  
They	
  must	
  click	
  the	
  certification	
  button.	
  	
  Please	
  NOTE:	
  	
  they	
  are	
  only	
  certifying	
  that	
  they	
  are	
  aware	
  
Disability	
  Insurance	
  is	
  available.	
  	
  They	
  are	
  not	
  signing	
  up	
  for	
  it	
  nor	
  will	
  they	
  be	
  charged	
  for	
  it	
  in	
  
Campus	
  Solutions.	
  	
  	
  

	
  
When	
  they	
  click	
  the	
  Disability	
  Insurance	
  certification	
  the	
  Private	
  Insurance	
  Certification	
  loads.	
  	
  
By	
  clicking	
  confirm	
  they	
  will	
  have	
  completed	
  the	
  certification	
  process.	
  	
  

	
  



If	
  the	
  student	
  needs	
  to	
  purchase	
  Health	
  Insurance	
  for	
  the	
  term	
  they	
  are	
  registering	
  for,	
  they	
  will	
  click	
  
NO,	
  I	
  do	
  not	
  have	
  Health	
  Insurance.	
  	
  

	
  
The	
  Disability	
  Insurance	
  Certification	
  will	
  load.	
  	
  When	
  they	
  click	
  the	
  Disability	
  Insurance	
  Certification	
  the	
  
Release	
  of	
  Information	
  Consent	
  loads.	
  	
  When	
  they	
  click	
  Confirm	
  they	
  will	
  complete	
  the	
  Certification	
  
process.	
  	
  

	
  


